Ref. No. 39-A/ Sales Tax Consultant/ Part File-4
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Subject:- Appointment of Tax Consultant on retainer ship basis

Sealed quotation is invited for tax consultant on retainer ship basis for corporate office at 18-A,
DDA Shopping cum office complex, Defence Colony, New Delhi-110024 from professionally
qualified Chartered Accountant Firm.
Tax Consultant will be initially appointed for a period of 12 Months and which may be extended
by the competent Authority for the period of two years.
Tenders in the under mentioned format Marked “Quotation for the APPOINTMENT OF TAX
CONSULTANT ON RETAINERSHIP BASIS” addressed at 18-A, DDA Shopping cum office complex,
Defence Colony, New Delhi-110024 by Registered / speed post only, should reach on or before
09" May 2025. The above sealed envelope shall consist two bid system:

i. The first envelop marked as “ Profile of Tax Consultant” shall contain their

profile as per Annexure- A
ii. The second envelop marked as “ Price Bid” Shall contain offer of consultancy
fees.

The envelope containing profile shall be opened first and second envelop shall be opened only
for those bidders who are found eligible for the job on evaluation.
DTTDC Ltd reserve the right to accept or reject any or all the offers before or after evaluation of
respective bid without assigning any reason thereof. No claim on this account shall be
entertained by DTTDC Itd.
Bill of consultancy fees shall be raised in favors of corporation at end of the quarter.
Appointment of Tax consultant may be terminated by giving one month notice.
Canvassing in any form by the bidder or by any other agency on their behalf may lead to
disqualification of their Bid.
In case any bidder is found to be involved in cartel formation, his bid will not be considered for
evaluation / placement of order. Such bidder will be debarred from bidding in future.
The contractor shall not sublet, transfer or assign the contract or any part thereof to any other
person / firm/ consulting company / organization.
DTTDC Itd shall not be responsible for any expense incurred by bidders in connection with
preparation and delivery of their bids, site visit, participating in the discussion and other
expenses incurred during the bidding process.
Tax consultant shall during the tenure of the contract and at anytime thereafter keep all the
information relating to the work in full confidence and shall not, unless so authorized in writing
by DTTDC ., divulge or grant access to any information about the work or its results and shall
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prevent anyone becoming acquainted with either through Tax consultant or its personnel or
agents.

Tax consultants required to certify that it will adhere to the policy for prevention of fraud in
DTTDC and not indulge or allow anybody else working in our organization to indulge in
fraudulent activities and would immediately apprise DTTDC of the fraud / suspected fraud as
soon as it comes to its notice.

In case of any dispute arising during execution of contract, an amicable solution may be arrived
at with discussion and reconciliation. However, in case of any dispute remaining unresolved,
decision of Managing Director. DTTDC will be final and binding on both the parties to the
contract.

Tax consultant is also required to comply that they will not take up any assignment which
conflicts with the interest of DTTDC.



Scope of work for Tax Retainer ship:-

Income Tax/TDS

Monthly determination of TDS liability

Filling of various quarterly return/revision i.e. 24Q,26Q,27Q
Generation of TDS Certificates i.e. Form-16 and Form-16A
timely basis

Clearing off the O/S demand on the traces website
Ascertaining the advance tax liability & preparation of
computation of income

Filling of the ITR of the corporation including revision if
required

Examination of the assessment order/ Appeal order and
advising further action in the matter.

Delhi VAT

Monthly determination of DVAT liability
Filling of monthly return/ revision (DVAT-16) and filling of
return verification form (Form-56)

GST

Monthly determination of GST liability under normal
provision and reverse charge mechanism (If applicable)
Filling of monthly, Quarterly, annually GST Returns & their
Amendment, If any Consultancy on the applicability of GST
Validate or verify detail of supplier electronically in GSTR-
2 to claim ITC Generation of TDS-GST certificates

Clearing off the outstanding demands.

Assessment,
opinions/consultancy
and documentation
vetting related to
VAT,GST/Service Tax
and Income Tax.

Prepare replies to various notices including previous years.
Documentation vetting before submission to Govt.
Authorities and follow up thereof.

1 CA(final) , CA (inter) should be stationed at head office
for full time along with the supporting staff.

Informing about the various changes / amendment under
respective Acts.

Represent DTTDC Ltd. In regular assessment of various tax

related cases pertaining to DVAT, Income tax, TDS, GST or

any other act which fall under the tax retainer ship period.

Compliance of
Accounting  Standards
and other provisions of
companies Act 2013
amended time to time.

Oversee of compliance of accounting standard and other
provisions of Companies Act 2013 amended time to time
related to finalization of accounts.

Defend all the appeal

Tax Retainer so engaged shall defend all the appeal cases in
the Trade and Tax Department (upto Tribunal) and Income
Tax Department (upto 1T Appellate Tribunal) which would
eventually emerge during the terms of appointment without
any additional fees.




Selection Criteria

1. The appointment will be initially for one year which may be extended to two more years on
satisfactory performance and on mutually agreed terms.

2. The CA firm should have minimum 3 full time CA partners & 8 articles Assistant & should have
any office in Delhi.

3. Turnover of the firm of the average of last three years should be minimum of Rs. 50 lakhs.

4. Atleast one of the partners should have minimum experience of ten years in the field of direct
and indirect taxation.

5. The lead partner, under whose supervision, tax related work of DTTDC will be carried out,
should have continuous experience of 5 years or more in full time practice. The cut — off date of
ascertaining experience will be 01/01/2025.

6. DTTDC reserve the right to accept or reject any quotes or cancel the entire process without
prejudice.

7. Also provide all the details in the attached Performa below.

For details information about our company you can visit our company website-
www.delhitourism.gov.in



http://www.delhitourism.gov.in/

Annexure- A

Offers/ Details to be submitted

To,

Delhi Tourism & Transportation Corporation Limited,
18-A DDA Shopping cum Office Complex,

Defence Colony,

New Delhi-110024

A. Partnership Firm/ Proprietor/ Individual details:-

Sr. No. Particulars

1. Name of Practicing Chartered Account/ Firm of Chartered Accountant
e Whether Partnership / Proprietorship/ individual

e Name of partners/ proprietor/ individual

e Membership No.

2. Date of Commencement of practice
Date of Registration

Firm Registration No.

(Attach Copy)

3. Details of Office (S):
Address
Contact Details
4, Post Qualification Experiences in full time practice of partners (s)/ Proprietor:
No. of years
5. PAN No. (Attach Copy)
GST Certificate (Attach Copy)
6. No. of active partners in firm

7. Profit of Firm/ Individual (Copy of ITR)




